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KA®EJAPA MEHE/UKMEHTY, ITYBJIIYHOI'O YIIPABJIIHHA TA AIMIHICTPYBAHHS

CUJIABYC HABYAJILHOI JUCIHUTIITHA 3arBepaKyIo

Opranizanisa npami
MeEHeIKepa

B.o. 3aBigyBava kadeapu MEHEHKMEHTY,
ny6quoro ynpal?mHHﬂ Ta aAMIHICTpYBaHH:
T.b. Cemenuyk

Buxknanau

/
HpOTOKOEFm% o1 Bix 27 cepnus 2024 p.
XAPYVYK Oumnena I'eopriiBaa

Kannunar ekOHOMIYHUX HAYK, JTOIICHT

[Tocunanns npodinb
BHKJIaaada Ha caiti AYIT

XAPYVYK Ounena [Ceopriisaa

E-mail Kharchuk1965@gmail.com
daxynbTeT, @akynpTeT YIpaBIliHHS 1 TEXHOJIOTIN
Kadenpa Kadenpa menemxMenty, myoaiyHOTO YIpaBIiHHS
Ta aIMiHICTpyBaHHS
M. KuiB, Byn. IBana Orienka, 19, kab. 608
tenedon: +38098-431-22-84
Koncynpramii Koxna noueninka 3 12.00 rog 1o 14.00 rox 3a ZOOM nocuiaHHAM

Odiuiiina Ha3Ba OCBITHBOT
IpOrpaMu

[TianpueMHUITBO, TOPriBIIA Ta Oip>KOBA AISUTBHICTD

PiBens BHIIOI OCBITH

nepuuni (0akamaBpCbKuil)

I'any3b 3HaHB,
CHeIaJIbHICTh

07 «YnpaBiiHHS Ta aAMiIHICTPYBaHHS»
073 «MeHenKMEHT»

Cratyc JUCHHILTIHA

Hukn aucuuriid npodeciitHoi MiaroTOBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 3/5

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 4 xpenutis ECTS /

120 3aranbpHa KUIBKICTb TOIUH

Buau ta KinbKiCTb
ayTUTOPHUX 3aHSITh,
JIeHHa/ 3a04Ha

Jlekuii — 24 roguau/ 8 ronuH
[Ipaktruni 3aHsaTTs — 20 rogun/ 4 roAMHA

dopMa KOHTPOIIIO

3ainik

Jloxkarist Ta MaTepiaabHO-
TEXHIYHE 3a0e3IIeYeHHS

AyauTopis 3T1IHO 3 PO3KIIAIOM.
MynbpTUMeAIMHUN TPOEKTOP, Mepeka Internet.

MoBa BUKIaTaHHS

YKpaiHCchKa

MeTta BUBYEHHS
JUCLHUILIIHA

HalyTTs xomMIIeKkcy TeOpeTUYHUX 1 MPUKIAHUX 3HAHB MI0JI0 YCITIIIHOT
poOOTH B COLIaNBHO-KYJIBTYpHIH cdepi Ha OCHOBI  (OpMYyBaHHS y
3100yBaviB CHUCTEMH TEOPETHMYHHUX 3acajJ] Ta MPAKTHUYHUX HABUYOK Y
cdepi opranizamii 0coOMCTOT Mpali MEHEKEPIB 1 Mpai iX MiJJIeraux,
CKJIaJIJaHHSI OCHOBHUX BHUJIIB yIPaBIIHCHKOI JOKYMEHTAIII].



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/harchuk-olena-georgiyivna/
https://us04web.zoom.us/j/78231038318?pwd=V3AxRTJXdWVwMDBPMTBBSUxyZ3Fydz09

3aranpHi komneTeHTHOCTI | 3K2. 3paTHICTH 3acTOCOBYBAaTH OTpPHMaHI 3HAHHSA B TPaKTUYHUX
CUTYAITisIX.

3K7. 3naTHicTh MpaItoBaTH B KOMaH/II.

3K8. 31aTHicTh BUSIBIIATH iHILIATUBY Ta MiANPUEMIIHBICTb.

CrnemnianpHi (paxosi) CK7. 3patHicTh BU3HA4YaTH 1 BHUKOHYBAaTH mpodeciiiHl 3aBIaHHS 3
KOMIIETEHTHOCTI opranizauii AisUTbHOCTI MiANPHUEMHHUIIBKUX, TOPTOBEIBHUX Ta OIp>KOBUX
CTPYKTYD.

CK11. 3gatHicTh BUpPINIyBaTH MPAKTHYHI MPOOJIEMH Ta CIIeLiani30BaHi
3amadi y cdepi 1HHOBAIIHHOTO MIANMPUEMHHMIITBA B YMOBaxX HIBHUIKOL
3MiHH CYy4acHOTO 0i3HEC-CEepeOBUIIA.

[Iporpamui pe3ynbratu PH14. Bwmitn 3aCTOCOBYBATH IHHOBAIIIHHI X 0T B
HaBYaHHS I ANPUEMHUIIBKIN, TOPrOBENIbHIN Ta O1pKOBIH AISIIBHOCTI.

PH17. Bwmitu BupimyBatu mpodeciiiHi 3aBaaHHS 3 OpraHizarii
TISUTBHOCTI MiAIPUEMHHUIIBKUX, TOPTOBEIBHUX Ta OIpKOBUX CTPYKTYP 1
pO3B’s3yBaTH MpPOOJEMH Y KPU30BHX CHTYalliIX 3 YpaxyBaHHIM
30BHIIIHIX Ta BHYTPINIHIX BIUIMBIB.

YUM BAKJIMBUH KYPC:

Kypc 1ae MOXITUBICTD MO3HAHOMHUTHUCH 1 ONIAHYBAaTH HABUYKH OPraHi3aliiiHOTO MPOSKTYBaHHSI.
[leit Kypc TOMOMOKE BaM:

- 3aCTOCOBYBATH METOJU MEHEIKMEHTY JJisl 3a0e3MedeHHs €PeKTUBHOCTI ISIIbHOCTI OpraHi3allii;
- IGMOHCTPYBAaTH HaBUYKH B3aEMO/IIi, JTiIepCTBA, KOMaHIHOI POOOTH.

3MICT HABYAJIBHOI IJUCHOUILJITHA 3A TEMAMHU

Mopayas 1. «OPTAHI3ALIA ITPALII MEHEIZKEPA»

Tema 1.0COBJUBOCTI YIIPABJIIHCBKOI ITPAIII

VYnpaBmiHCbKa mpais sIK CKIag0Ba YHNpPaBIiHCHKOI MisuibHOCTI. OO0'€KTMBHI OCHOBM BHUHHUKHEHHSI, CYTHICTb,
npeaMer, 00'eKT Ta 3aco0M opraHizaiii npami MeHemkepa. EBomortist opranizanii npaii. CyTHIiCTSb, 1IiJ1i Ta YMOBH
BJOCKOHAJICHHSI Tpalli Ha Cy4YacHOMY eTami. YIpaBiiHCbKa mpans sIK cyMmMa YIpaBIiHCHKHX CKJIaJOBUX
(ympaBiiHCHKHH TIpalliBHUK — YIPaBIIHChKA CHUTYyallis - YIpPaBIiHCHKHAN Tporec). Buam Ta wimacudikaris
YIPaBIIHCHKOI AISUTBHOCTI: 3MICTOM, XapakTepoM iHILlIaTHBH, TEPiOAOM, MPEAMETOM isIBHOCTI, MEePiOIUIHICTIO
MOBTOpPEHHS, (DIKCOBAHICTIO Y Yaci, BXKIIUBICTIO 1 TEPMIHOBICTIO. 3aBIaHHA MEHeIKepa B YIIPaBIiHHI JIISUIbHICTIO
MianpreMcTBa, (HOpMHU KepiBHHUITBA (TIpsSMa 1 HETIpsAMa, TTOBHA 1 4acTKOBa). KepiBHUIITBO CIIIBHOIO MisITBHICTIO.
[IpoextyBanust iepapxii oOcsry. EBpucTHdHa, aaMiHICTpaTHBHa Ta oOlepaTopchka (QYHKIII MeHemkepa,
CHIBBIJHOIICHHS MK HMMH. 3MicT poOOTH MeHepkepa Ta 11 kiacudikariis. Posii kepiBHuka 3a MiHIIOEprom.
Krnacudikaris Baxxkocti npatti. @i3uuHi Ta HEPBOBO-IICUXi4HI HaBaHTaKeHHs. [Icnxo(hizionorivHi JOCTi[KEHHS.

[lonsaTTst TpynoBOro mpouecy 3akOHM PO3BUTKY opradizamii mpami. Kputepii onrtumizamii TpyaoBux
nporieciB. TUIM TpyNOBUX MPOIECiB 1 PaKTOpH, sIKi BA3HAYAIOTH 3MICT TPYI0BOTO rpotiecy. CyTHICT HAYKOBOTO
X0y 10 Mi3HAHHS TPYAOBUX IPOLIECIB.

Kirouosi croBa: ynpasniHCbKa Ipalis, Oprasizatis npaii, MeHeIpKep, AisIbHICTh, TPYIOBHH IpoLec, iepapXis,
GdyHKIIIT MeHeKepa.

Tema 2.CYTHICTD, IPUHIIAIINA TA HAIIPSIMKA HAYKOBOI OPTAHI3ALIIT ITPAILII
CyTHiCTb, 3Hau€HHA Ta 3aBIaHHS HAayKOBOI opraizamii mpaui Ha cydacHoMmy etari. OCHOBHI NPHUHLMIH
HAayKOBOI oOprasizaiii mpaii: MacOBICTb, IUIAHOBICTh, KOMIUIEKCHICTb, 3arajJibH¢ OXOIUICHHS, HayKOBICTb,
HOPMATUBHICTb, €(QEKTHUBHICTb, KOHKPETHICTb, 3aliKaBleHicTh. HampsMmku HaykoBoi opranizamii mnpari:
paumioHambHHK PO3MOMiN  OOOB'SI3KIB, OpraHizaliiiHe 3akpilUleHHs TpoueciB mnoAiny ((QyHKUioOHaILHUH,
TEXHOJIOTIYHNAN, KBaM(IKAMiMHWKA IO Mpalli) Ta Koomepallii, po3CTaHOBKa KaJpiB IO JIAHKaX CHCTEMHU
YIpaBITiHHSA, HOPMYBaHHS YIIPAaBIIHCHKOI Tpalli Ta ONTHMajibHE BHKOPHUCTAaHHS poO0OYOro dacy, parioHajJbHa



oprasizaiiist po004oro MicIs i CTBOPEHHS ONTUMAJIbHUX YMOB IIpalli Ta BiANOYMHKY, BUKOPHCTAHHS PalliOHAJIbHUX
METOJIIB 1 3aco0iB BHKOHAaHHS YIPAaBIIHCHKUX poOIT, 3a0e3nedeHHs HeoOXimHoi kBamidikamii MpaliBHUKIB,
periaMeHTYBaHHsI JisUTbHOCTI Ta CTOCYHKIB, MarepiajbHe U MOpaJIbHE CTUMYJIIOBAHHS YIPaBIIHCHKOI Mmpari.
Po3poOka Ta BIpoBaKeHHS MJIaHIB i3 HAYKOBOI OpraHizauii mpar.

KirowoBi crmoBa:  mpuHIMOM, — Opradi3amis mpaii, HOPMyBaHHS Tparli, podoumii Yac, YMOBH TIpaiii,
TIpaIliBHUKH, PETJIaMEHTYBaHHS JiSUTBHOCTI.

Tema 3.PO3IO/ILI TA KOOIEPAIIISA YIIPABJIHCBKOI ITPAIIL PO3IOPSITUA TISJIBHICTD

OcCHOBHI BHOM pO3MOALTY Ta Koomepauii mpami Ha mianpueMmctBi. TexHonoriunuil, QyHKUiOHaTBHUN Ta
npodeciiiHo-kBaiikamiiiHux po3noain mpari. Koomeparis mpami Ta ii BUJAW: €KOHOMIYHI, NCHUXOJIOTIYHI Ta
COMIOJIOTIUHI MexXi posnonaity mpami. [Ipuanunm npodeciitno-kBamidikariitHoro posnoainy mpari. [IpoexryBannas
po3monidy Ta Koomepamii mpami Ta BCTaHOBJEGHHS MpomnopuidHocTi BuAiB mpami. OCHOBHI HAampsSMKU
yIOCKOHAJICHHS [il040i CHCTEMH PpO3MOAULY Ta Koomepamii mpami. PamionanbHuil posmogin (QyHKOid Mixk
KEepIBHUKOM Ta MpalliBHUKAMH amapary yrnpaBiiHHS. [[puHOMNN Ta eTanmu po3mofily YHpaBIiHCHKUX (DYHKITIH.
Hotpumanns cybopauHarniii. I[lpoexTyBaHHS cKiIaqy CTPYKTYPHUX ONWHUIL. Br3HaueHHsS (YHKIIT 3aCTyITHUKIB Ta
piBHS meHTpamizauii ymnpaemiHHA. Po3mozin 3aBiaHb: 3B'A30K i3 KBajidikali€o BHKOHaBLs. KoMyHikamiiHO-
iH(OopMaIIiiiHI aceKTH POo3MopsIUoi misuTbHOCTI. TexHika i ¢popMu Tepenadi po3MmopsAIKeHb - aBTOKPAaTUYHI Ta
JEMOKpATHYHI; MTMCEMOBI Ta ycHi. O0'ekTHBi3allis qopy4yeHb. PiIBHOMIpHICTh, KOHKPETHICTh 3aBAaHb, CBOOOA Mil.
[HCTpyKTYBaHHS MiAMeranx. YpaxyBaHHs cy0'eKTHBHUX (PaKTOPIB y pO3NOPSIHil AisTIBHOCTI.

KimouoBi cioBa: po3mofin Ta Koomepaiisi Mpaii, TPUHIMIN PO3MOJUTYy Tpall, CHCTEMa PO3MOALTY Ta
Koormeparlii mparti, pyHKIIiT armapaTy yrpaBIliHHS.

Tema 4.IINTAHYBAHHS OCOBUCTOI POBOTU MEHE/I’KEPA

Yac sx pecypc: 3HaueHHS, OCOOIHMBOCTI, CTPYyKTypa Ta HOpMaTuBH. OCOONHMBOCTI dYacy SIK pecypcy:
HE3BOPOTHICTh, 00'€KTUBHICTh, 0OOMEKEHICTh. 3araibHi palioHaIbHI METOIU Ta 3aCOOM BUKOHAHHS YITPABIIHCHKOT
poGotu. L{isiboBe mianyBaHHS poOOTH MEHEDKepa. JIeKoMITo3ullis 1ijIel yIpaBIiHHS IMiJITPUEMCTBOM 3a PiBHIMHU
MeHeJpKepiB. MeTo TUlaHyBaHHs 0COOMCTOI mpalli MeHe/pKepa: TUPEKTUBHE, 1HIUBIIyalbHEe Ta KOMOIHOBaHE
ianyBaHHA. OcoOucTi mini menemkepa. [lporec mocraHoBKM 0COOMCTHX IiJieli MEeHeKepa: BUSHAYCHHS ITIJICH,
aHaJi3 MOMIIMBOCTEH JIOCATHEHHS TIOCTAaBIICHHX IIUICH, YTOYHEHHS 1 KOHKpPETHE (QOPMYIIOBaHHS IIiJICH.
[NepcnexTrBHI (piuHi Ta MICSYHI) TUIAHU - TUTAHYBaHHS PEe3yJIbTATIB; ONEpaTUBHI (THXKHEBI Ta IIOJEHHI) IJIaHH -
IUTaHyBaHHS dYacy $K pecypcy. Bubip mpiopureTHocti cnpas, npuHOMIHM mpioputeTHocTi. Crazii mpouecy
TUIAaHYBaHHS: CKJIQJIaHHS TIEpeiKy CIIpaB, BU3HAYCHHS NependadyBaHOi TPHBAIOCTI, PO3PaxyHOK pPE3epPBHOTO
Yyacy, BU3HAUEHHS IPIOPUTETHOCTI, KOHTPOJb 1 KOOpAWHAIS. BpaxyBaHHS iHIUBIITyadbHHX OCOOIHBOCTEH
Mpale3gaTHOCTI IMpH CKIAAaHHI 1iaHiB-rpadikiB. OprasizauiiHi NOPUHLOUNN PO3NOPAAKY MAHA. 3acobu
IUIAHYBaHHS OCOOMCTOI pPOOOTHM MEHe[Kepa: KajJeHAap, IIOJCHHUK, «OpraHi3aTopy», «TailM-MeHEemIKepy,
CJICKTPOHHA 3allMCHA KHIDKKA, KOMITTOTEPHI CHUCTeMHM oprasizailii mpaii. JleneryBaHHs 3aBiaHb, AisUTbHOCTI,
KoMIeTeHIii Ta (yHKIIOHAJIBHOT BiJNOBINaNBHOCTI SK (opMa pO3MOJITY YIpaBiiHCbKOI mpami. Enxementn
mpolecy JeleryBaHHA. 3aBlIaHHA, SKI He JeseryioTbes. JlenmeryBaHHS 1 BiNOBIAaJbHOCTI: XapaKTEpUCTHKA
BIJIMOBIIaIbHOCTI, Jiana3oHy JeJeryBaHHs, OMNKC IOCaaH, OOOB'I3KM CIIBPOOITHHKA 1 KEpPiBHHMKA B YMOBax
JieNieTyBaHHs BIJIMOBIIAILHOCTI. 3B'SI30K JeJieryBaHHS 3 HaBYaHHSAM mijneriux. [lepemkonn y generyBaHHi (3
00Ky KepiBHHKIB Ta 3 00Ky BUKOHABIIIB) Ta NUISXHU 1X nogonaHHs. [IpaBo miaiersiioro Ha MOMUIIKY.

Kimouosi cnoBa: wac, pecypc, CTpyKTypa, HOPMAaTHBH, YIpaBlliHCbKa poOoTa, MEHEIKEp, ACKOMIIO3HUIIis,
npoIiec, MIaH!, PO3MOPSIOK JIHS.

Tema S;HOPMYBAHHS YIIPABJITHCBHKOI ITPAIIL, OBJIIK TA AHAJII3 POBOYOI'O YACY
Buau HopM 1 HOpMaTHBH. Kitacudikariisi HOpMaTHBIB Tpalli: 3a BUJIaMU HOPMATHBIB, 32 METOJIaMHU pPO3POOKH,
3a CTyNEeHeM 3HadyIllocTi, 3a MacmTa0oM 3actocyBaHHs. OOmik Ta anami3z pobdouoro wacy. dororpadis Ta
camodoTorpadiss pododoro nHs. BUMipioBaHHS BUTpAT Yacy Ha NPOAYKTUBHY HisUIbHICTH, BTpAT HAa MEPEIIKOIN i
nepepsy B poboti. Etanu anaizy BUKOpUCTaHHS poO0OYOro yacy. Meroau HOPMyBaHHS Ipalli: MiKpOeJIeMEHTHE,
aHaNITHYHE, CTATUCTUYHE, EKCIepTHe HOpMyBaHHs. [lOpsjoK po3paxyHKy HOPMATHUBIB TPYAOMICTKOCTI
YIpaBIIiHHSL.



KimodoBi cioBa: HOpPMH, HOpPMATHBH, poOoumii dac, ¢ortorpadis poOOUOro IHsS, HOPMYBaHHS IIparli,
HOPMYBaHHSA, TPYAOMICTKICTh, YIPaBIiHHS.

Tema 6.0PTAHI3ALISA POBOUYUX MICIb. YMOBH ITPAILL

CytHicTh opranizarmii pobodoro micus menemkepa Kimacudikamis pobodnx Micib: piBHIMH MEHEIKEpiB,
piBHEM MexaHizarii, poO0J0r0 03050, MiCIIEM PO3MIIIEHHS, CTAOUTHFHICTIO PO3MIMIEHHS, CTYIIEHEM CIIelliami3aIlii,
ymMoBaMu mparii. Bumoru g0 opranizamii podounx Miclik: iH(pOpMAaIliifHi, €KOHOMIYHI, €prOHOMIYHI, Tiri€HIYHI,
€CTeTHYHi, TeXHI4HI, OpraHi3aiiHi. AHTPOIIOMETPHUYHI TTOKa3HUKH, SKi BPaXOBYIOTHCS MPH OpraHi3allii pooodmx
Micllb. Y IOCKOHAJICHHS OOJagHaHHS 1 TEXHOJOTIYHE OCHAICHHS poO0oYMX Miclb. Bumorm mo oOmagHaHHS.
[Mpunaa curnHamizanii, myJapTH ynpaBmiHHS. JlomoMikHEe 00NagHAHHS, BUMOTH JO JOIMOMIDKHOTO OOJIaTHAHHS.
CxematnyHe IUIaHYBaHHSA poOodoro Micisd. PoOoui 30HUW. PaiioHanbHe po3MmilleHHs TpariBHUKIB. CucTeMU
TUIaHyBaHHS MPUMIIIEeHb: KaOiHeTHa, 3arajabHa, coToBa. [IpaBuma posnoxainy npumimess. Hopmu muromi po6odoro
Mmicis. Opradizaifiiiie OCHamIeHHs. YHidikallis OCHAIICHHS. 3MICT MOHSITTS «yMOBH Tpari». ®akropu
BUPOOHMYOT0 cepeloBHIA: MCUXO0(]i3i0i0TiuHi, CaHITAPHO-TITi€HIYHI, €CTETUYHI Ta COLiaTbHO-TICHUXOJOTIUHI.
BuxopucranHs TexHIYHMX 3aco0iB ympaBiiHHS Ta iX Kiacudikamis 3a o3Hakoro. [Ipu3HaueHHS 3aco0iB
OpraHi3aImiifHOT Ta OOYHCIIOBANBHOT TEXHIKK: CKIAJAaHHS JOKYMEHTIB, PO3MHOXECHHS 1 KOIMIOBAHHS TIOKYMEHTIB,
00pobOka fokymeHTiB. [IpaBuia cTBOpeHHs pailioHAJILHUX YMOB mparli. JIOIiIbHICTh Ta METOAMKA PO3POOJICHHS
macropta pobodoro wicrg. 3abe3nedeHHs CHPUSATIMBHX CAHITAPHO-TITIEHIYHWX YMOB TMpaii MEHeKepa.
Ecteruka mparti.

KirouoRi crioBa: opranizaiis, pobodue Miclie MEHeIKepa, BAMOTH, O0JIaJHAHHS, TEXHOJIOTIYHE OCHAIICHHS,
TUTaHyBaHHSI, PAIliBHUKK, OCHAILICHHS, YHIi(iKaIlis.

Tema 7.JOKYMEHTYBAHHS B YIIPABJIIHHI

Ponb Ta Micie nokymeHTanbHOI iHGopManii B ynpasuinHi. JlokymentH, ix ¢yHkuii Ta pisHOBHAN JOKyMEHT
SIK 3aci0 3akpiruieHHs iHGopMaIlii, eTeMeHT BHYTPIITHBOI Opranizaiii mpari MmeHemkepa. KomyHikaTuBHA QyHKITIS
JOKYMEHTIB. Bumm MOKyMEHTIB 3a TMOXO/KEHHSIM, HamNpsMaMd [isUIbHOCTI Oprasizalii, HaliMeHyBaHHSIM,
ckianHicTio, (opmoro Ta 3acobamu Qikcamii, TepmiHoM 30epiranHi. Cucremu gokymeHTamii. [Iponecu
JOKYMEHTYBaHHSI: IiJrOTOBKA, Y3TO/KEHHS, O(QOpMIICHHS, BUTOTOBJIEHHS JOKYMeHTiB. [IOHATTS Qopmyisipy.
OCHOBHI PEeKBI3UTH JOKYMEHTIB, iX po3MilieHHs. bianku JoKyMeHTiB, BapiaHTH ix odopmiieHHS. OCHOBHI BUMOTH
710 IOKYMEHTIB: JIOCTOBIPHICTb, BiAMOBIIHICTh YUHHOMY 3aKOHOJIABCTBY, JJOTPUMaHHS (HOopMyIIsipy, O€3/I0TaHHICTb
oopmitenns. Bumorn 1o opopmienns. dikcallis pekBi3uTiB aapecarta. BiMiTku mpo moropkeHHs (y3roKeHHS)
BHYTpilIHE a00 30BHIIIHE (Bi3HM, TPUQH, TOTOKEHHS). 3aCBIIUEHHS TOKYMEHTIB - HMiANMCYBAaHHS, POCTaBICHHS
neyarky, 3arBepmkeHHs. OQopMIICHHS TOTO/DKEHHS JOKYMEHTIB - IX HaJIXOJDKEHHS, KOHTPOJIb, BHKOHAHH,
nepeHeceHHs iH(opMariii, komitoBaHHs. Pe3omonis sik popma odhopmIleHHs yPpaBIiHCHKOTO PillIeHHs. Y Hi(iKallis
K METOJ] yJOCKOHAJeHHS JOKyMeHTiB. [IpaBuia ckiajaHHsS TEKCTy MOKYMEHTIB. EjleMeHTH Ta CTpyKTypa
nokyMeHTiB. ETuker ciryx0oBoro nucra.

Kimouosi croBa: iHpopmallisi, TOKYMEHTH, CHCTEMH JOKYMEHTAIlil, MpOIlecH TOKYMEHTYBaHHS, (HopMyIsp,
PEKBI3UTH, aipecaT eTHKET.

Tema 8. CKJIAJAHHS TA O®OPMJUIEHHS JOKYMEHTIB

Krnacudikaiiis Tta opopMICHHS OprasizaliiiHo-po3nopsaauoi mokymeHrarii. OcoOJUBOCTI OQOPMIICHHS
CTAaTyTiB, YCTAaHOBYMX YTroA Ta NOJOXKEHb MmANpHeMcTB. OQOpMIIEHHS MOCaJOBUX I1HCTPYKLiH, HpaBUil
BHYTPILIHBOTO TPYAOBOTO PO3MOPANKY. JlOKyMEHTYBaHHSA MisUIBHOCTI KoJerianbHuX opradiB. IloctanoBu Ta
pileHHst KoJeriabHUX opraHiB. CKIIaJaHHS MPOTOKOJIB: JOKJIaJHUX Ta cKopodeHuX. OdopmiieHHs HakasiB,
PO3MOPSAIKEHD, CITY>KOOBHUX JINCTIB, CITY>KOOBUX 3aIIMCOK (TIOSICHIOBAIbHUX, 10MOBiAHNX). Buau akrtiB. CTpyKTypa
Ta nopsaok odopmieHHs. OpopmieHHST NOKyMeHTalii 3 0coOOBOrO CKJIagy: TPYAOBI KOHTPAaKTH, HAaKa3u MO
0co00BOMY CKIIQJly, TPYJOBI KHIKKH, 0cOOOBI crpaBu criBpoOiTHHKIB. CTpYKTypa IITATHOI YMCEIBHOCTI Ta
MITaTHOTO PO3Kiany. JloKyMEeHTYBaHHS Mpolecy NpUiioMy Ha poOOTY, 3BiIbHEHHS 3 POOOTH a00 NepeBe/IeHHs Ha
iHOy mocany (auistHKY). JIOKyMEHTH 3 KOHTPAakTHOI CHCTEMH HaliMaHHS npauiBHHKIB. CKiIagaHHS OCOOHMCTHX
JIOKYMEHTIB: 3asiBH, pe3tome, aBToOiorpadii, po3mucku, nopydeHHs, pekoMmeHpamiiHoro nucra. OdopmileHHS
JOKYMEHTaIlli 3 Trocmoaapchkoi fisutbHOCTi. CKIanaHHs Ta OQOPMIICHHS JIOTOBOPIB TOCTAaBKH, MiIPsTy, TPO
MailHOBY BiAMOBINANBHICTh. J{OKYMEHTYBaHHS TOCHOJApCHKO-IPETCH31MHOI AisTBHOCTI; KOMEpUiHHI aKTH,
MpeTeH3iiHI JIMCTH, MPOTOKOJIM po30ikHOCTeH A0 moroBopiB. OO6INIKOBO-piHAHCOBI AOKYMEHTH: O()OpMIICHHS



MIPOTIENYP BIAKPHUTTS paxyHKiB y OaHKy. JIOKyMEHTyBaHHS 30BHIINIHbO-CKOHOMIYHOI TisIIBHOCTI: JOKYMEHTH 3
oprasizaiii 30BHIITHRO-eKOHOMIYHHX 3B'SI3KiB, IOKYMEHTH 3 CTBOPEHHS CIUTBHUX ITiIPUEMCTB.

KimouoBi cnoBa: nmokyMmeHTalisi, CTatyT, YroAd, 1HCTPYKILis, HaKa3H, PO3MOPAIKECHHS, CIIy>KOOBI JIUCTH,
aKTH, JOKyMEHTYBaHHSI.

Tema 9.OPTAHIBALIA AIJTIOBOJACTBA. ONPALIIOBAHHSA TEKCTOBUX MATEPIAJIIB

3aranpHa XapakTepUCTHUKA TMPOLECIB IiTOBOJACTBA: HAIXOMKEHHS, peecTpauisi, 30epiranns. [lpuiiMaHHA
nokymenTiB. [lomepenniit posrmsim mokymentiB. Peectpariss moxymeHTiB. DopMu misi peecTparlii JOKYMEHTIB
(BXimHUX, BUXITHUX, BHYTPIIIHIX) 1 MOPSAIAOK iX 3alMOBHEHHS. ABTOMAaTH30BaHA pEeCTpallis: OaHK peecTparlil
nanux. XKypnanbHa ¢opma peectpauii. Buau morokiB nokymenTiB. Pobora 3 nokymenramu. Homenknarypa crpas
Ta 1l BUOM: iHAMBigyanbHa, peKOoMeHAoBaHa i TumoBa. dopmyBaHHs U odopMmileHHS chpaB. ABTOMAaTH3ALis
MpOIIeCiB aiIoBOACTBA Ha mignpueMcTBi. CTpykTypa ciayx0u minoBoactsa. Hampsmku Bukopucranas [IEOM y
mporeci opraHizamii poOOTH 3 TEKCTOBHMH JOKYMEHTaMH Ta JOKyMEHTaliiHOMY 3a0e3MeyYeHHi YIpaBIiHHA.
OOMiH eJCKTPOHHUMHU JOKYMEHTaMHU (€JISKTPOHHA TomiTa). Metoau i 3aco0u pamioHaIbHOT 0OpOOKH TEKCTOBHX
MatepiaiiB: (iTbTpyBaHHSA, IIBHAKOYUTAHHS, OIPAIOBAaHHSI TEKCTiB. BIOCKOHaNeHHS METOAWKH YWTAHHS.
BukopucTanHs BBIIHUX, TOCHITIOIOYNX, OTIOPHUX CHTHAIIB.

KiouoBi croBa: mipotiec, IiJOBOJCTBO, JOKYMEHTH, HOMEHKIIATYpa, CIpaBa, IiIOBOACTBO, MiAMPHEMCTBO.
TEKCTOBI JIOKYMEHTH, YIIPABIiHHS.

Tema 10. OPTAHI3ZALISA TA MPOBEJIEHHS HAPA/L 1 350OPIB

JinoBi HapaJu SIK THMYacoBa TpyIa, KOJIEKTUB, KoMaHAa. TeXHOJOTisl MiArOTOBKM Ta MPOBEACHHS Hapa i
300piB. MeTronuka palioOHaTBPHOTO TIPOBENEHHS Hapaja: TIUIAaHYBaHHS, BHPOOJECHHA TOPSAKY [EHHOTO Ta
periaMeHTy, BH3HAUCHHS KOJla YYaCHUKIB Ta MICI TNPOBEICHHS, O3HAHOMJICHHS Y4acHUKIB. OcCOOIMBOCTI
JIOBHX Hapall — JOTPUMaHHS perjaMeHTy, KepyBaHHS IUCKYCI€l0, MiArOTOBKA 1 KOMIIETEHTHICTH TOJIOBH
Hapaad, TOJNOCYBaHHS, NUPHAHATTS Ta odopmieHHs pimeHb. Krnacudikaris mimoBUX Hapax: MOUSIMH,
MEPIOUYHICTIO, CTYIIEHEM IMPOTHO30BAHOCTI, CKJIAIOM YYACHHUKIB, KOJIOM MUTaHb, KITBKICTIO MUTaHb, KLTBKICTIO
YYaCHHKIB, CKIIQJIOM CeKpeTapiaTy, Mpe3uii, MeTOJIOM MpOoBeleHHs, (ikcallii pilieHb, MPUHHATHX Ha Hapaji.
Benennss Hapaa. CrmocoOM BIUIMBY Ha TIOBEAIHKY ydyacHUKIB Hapamu. OcoOJHMBOCTI ONepaTHBHUX Hapaj.
Herpaguuiitni ¢opMu Hapaa: MO3KOBa araka, aBTOPHTapHa Hapajaa, IOCTIJOBHE Y3TO/DKEHHS pilICHHS.
PesynpTaTBHICT Ta KOIITOPHUC Hapas i 300piB.

KimouoBi cioBa: AifioBi HapaaW, KOJIEKTHB, KOMaH/a, PETJIAMEHT, JUCKYCis, pilneHHs, ¢opMH Hapa,
PE3yJIBTaTHBHICTb, KOIITOPUC.

Tema 11. JIJIOBI KOHTAKTH, IEPEIOBOPH, TEJIE®OHHI PO3MOBH

[linroToBka Ta MpOBeACHHS IIOBUX 3ycTpiueil Ta meperoopiB. Kiacudikamis meperoBopiB 3a MUIAMH iX
yuacHuKiB. DyHKII TieperoBopis: iHQoOpMariiftHa, KOMYHIKaTHBHA, KOOPAHMHYIOYa, KOHTPOIIO, BiJBOJIKAHHS
yBaru, mnpomnaraHad, 3arpuMkd. JluHamika mneperoBopiB. [Ipomec TpoBeNeHHS NeEpEroBOpiB: MiJrOTOBKA,
Oe3nocepeiHE MPOBEJCHHS, aHai3 (OOrOBOpPEeHHS) pe3ysbTaTiB. ['OJOBHI acleKTH MPOBEACHHS IEePErOBOPIB:
3MICTOBHUI, opraHizaliiiHuii Ta TakTuuHuil. Da3u MPOBEAEHHS IMEPEroBOpiB: YTOYHEHHS IMO3MUIIH yYaCHHUKIB
MEPEroBoOpiB, MOIIYK albTepHATUB. THITM CIUIBHUX DIllIeHb YYaCHUKIB meperoBopiB. [Icuxomoriuni MexaHi3mMH i
TEXHOJIOTISl TIePeroBOPHOrO mporecy. TakTH4YHI NMPUAOMHU Ha TeperoBopax. [ICHXOJOriuyHI YMOBH YCIiXy Ha
neperoBopax. 3HaueHHs MIMIKH Ta JKECTHKYJISALIT B mpoueci cnikyBanHs. Kiacugikanist THIIB CiBPO3MOBHHKIB.
VYnpaBmiHHS TOTOKOM BiBilyBadiB, TEXHiKa iX NpuiloMy, OCOOIMBOCTI NPUHOMY 3 OCOOMCTHX IHTaHb.
OcoOnuBOCTI TpyN. BiABIMYBaYiB: 3asBJCHI Ta He3asBIeHI BiaBiAyBadi, CTpareris yHpaBIiHHS ITOTOKOM
BizBiqyBauiB. OcoOnuBOCTI BeneHHs TenedoHHOI po3moBH. TexHika TeneoHHHX po3MmoB. PartioHamizarris
Tene()OHHMX KOHTAKTIB: «MACHBHI» BXiJHI Ta «aKTWUBHI» BHUXiIHI O3BiHKU. DiNIbTpyBaHHS BXiIHUX Tene()OHHUX
I3BIHKIB BusHaueHHs TakTHKH e()eKTHBHOro TejedoHHOro n3BiHKA. IlpaBuia BeiaeHHsS Telne(@OHHOI PO3MOBH.
OcHoBU B3aeMOZil KepiBHUKA 1 cekperaps-pedepeHrra. XapakTepHUCTHKA IIJIOBHUX Ta OCOOMCTICHUX SIKOCTEH
cekpetapsi. OOOB'SI3KM OCOOMCTOrO CEeKpeTapsl Ta iX 3aJeKHICTh BiJi KOHKPETHOI mocaau KepiBHUKa. Peamizaris
iany pobotu MeHepkepa. CoriabHO-TICHXOJIOTIYHA KOMIIETEHTHICTh ceKpeTaps-pedepeHTa.

KirouoBi cnoBa:  AiIOBI 3ycTpidi, MEPEroBOPH, aCIEKTH IEPEroBOPIB, MEXaHi3MH, TEXHOJIOTIs, YCIIiX,
CIUIKYBaHHS, CITIBPO3MOBHHK, CTpAaTeTis, Tene(oHHI pO3MOBH, SIKOCTi CeKpeTapsi, 000B'I3KH.



IIpakTHyHi 3aHATTA Kypcy INependadaloTh BHUKOHAHHS CHTYaliWHUX, TECTOBHUX Ta I1HIIUX
3aB/laHb, OMIUTYBAHHS Ta JUCKYCIi 32 TeMaMu, KOPOTKI BUCTYIH Ta MpPe3eHTallli 3 TEeMAaTUKU JUCLIUILIIHH.

Temaruka MpakTUYHUX 3aHATH:

[Tpaxtruna po6ota Nel. OcoOauBOCTI ynpaBIIiHCHKOI MTpari.

[Tpaktuyna po6ota Ne2. CyTHICTh, MPUHIMIIK Ta HAPSMKH HAYKOBI OpraHi3ariii mpari.

[IpakTruna po6ota Ne3. Po3moaisn Ta koonepairis yrpasiiHCbKOI npairi. Poropsada aisiabHICTb.

[Tpaktuyna pobota Ned. [InanyBaHHS 0COOMCTOT pOOOTH MEHEIKEPA.

[TpakTruna po6ota Ne5. HopMmyBaHHsI yrpaBIiHCBKOI mpaiii, 00JIiK Ta aHaaji3 poOoYoro Jacy.

[Tpaktuyna pobota Ne6. Opranizaiis po604HX MiCIlb, YMOBH TpaIlli.

[TpakTruna po6ota Ne7. JlokyMEeHTYBaHHsI B yIIpaBJIiHHI.

[TpakTana podora Ne§. Ckiaganas Ta 0pOpMIICHHS JOKYMEHTIB.

[Ipaktnuna poGota Ne9. Opranizamiss AUIOBOACTBA ompaltoBaHHsa. OmnpalfoBaHHs TEKCTOBUX
Marepiais.

[TpakTuna po6ota Nel(. Opranizaris 1 mpoBeneHHs Hapa[ 1 300piB.

Ipukaaau NpaKTHYHUX 3aBIaHb:

3aBaanns 1:

1. PO3KpuTH CYTHICTH, IPUHIIMIIA Ta HAMPSAMU HAYKOBO1 OpraHi3allii mpatii.
2. [IpoananizyBaTy po3MOILT 1 KOOEPAIlisl YIIPaBIiHCHKOI MPAIIi.

3. IlpuBecTu eTanu 1IaHyBaHHs 0COOUCTOT poOOTH MEHEKEpa.
IIpukJiiag TecTOBOrO 3aBJAAHHA:

1. Ha sixi 3anuTaHHs HaMararThCs BIAMOBICTH MPH TUIaHyBaHHI poOOTH?
a) 0 1 KOJIM MIOBUHHO OYyTH 3p00JIeHO?

0) xTO 1 A€ ue 6yae poOutu?

B) 1110 J1JIS1 IIbOTO HEOOX1JHO?

T') BCi BIIMOBII BipHI.

JUis CTUMYIIOBaHHSI HAYKOBO-ZOCHITHUIBKOTO i TBOPUOTO IHTEpecy 3/100yBayiB BUIOT OCBITH 1
3100yTTS HUMH HAaBUYOK HAYKOBOI MISUIBHOCTI JOPEYHO 3a0X0UYYBATH iX 10 BUKOHAHHS JIOAATKOBUX BUJIIB
POOIT B MEBHUX MPOEKTAX, 1 BPaXOBYBATH 1[I0 JISUIbHICTH MIPU MiJIBEACHHI MiJCYMKIB poOOTH 3/100yBayiB
BUIIOI OCBITH y ceMmecTpl. Tak, Hampukiaj, 37100yBadaM BHILOI OCBITH MOXeE OyTH 3alpOoIOHOBaHO
BUKOHaHHA pedepariB 3a TeMaMM AUCUUILTIHU «Oprasizalis mpaii MeHepKepa» y BUIIIAI NMpe3eHTallil
Ta 3aXUCTHTH il HA MPaKTUYHOMY 3aHATTI. Halikpaimli pekoMEeHIYIOTBCS /0 BHCTYIy Ha HAyKOBO-
MPAaKTUYHOI KOH(pepeHuii.

OpieHTOBaHa TEMATHKa:

. TeopeTnko-MeTo010T14H1 OCHOBH Ipalli MEHEKepa.

. 3aKOHM, TPUHLIUIIN, METOAM OpraHizalii mpari MeHepKepa.

. 3aKOHM Oprasizailii yrnpasiHHS Iparero MeHeIKepa.

. [lpuHIMnM i METOaU OpraHizallii npami MeHeIKepa.

. Icropist po3BUTKY TeOpii Ta MpaKTUKK OpraHizallii npaii MeHeIKepa.
. OcHOBHI QyHKIIII IJILHOCTI MEHEIKEpA.

. Menemxkep sk cy0’eKT 1 00’ €KT oprasizarii mpari.

. Ocob6mBOCTI Opraxi3ailii mpaii MeHeKepa.

9. YnpaniHchKa Ipalis 1 HayKoBa OpraHizartis.

10. OcobnuBocCTI peamizalii Kap’€pHUX IUIEH MEHEKepa.

11. YnHHUKY, 110 BIUIMBAIOTH HAa OpraHi3alilo Mpaii MeHepKepa.

12. CyTHICTb, TPUHITMIIN Ta HAITPSIMU HAYKOBOT OpraHizailii mpaiii.

13. Po3monin i Koomnepartiisi ynpasiaiHChKOi npatii. Po3nopsaya aisibHICTS.
14. [InanyBaHHsI 0COOMCTOT pOOOTH MEHEKEpa.
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15. HopmyBaHHs yrpaBiiHCHKOI Ipalli, 00JIiK Ta aHaii3 poOdouoro yacy.
16. Oprani3artiist po60YuX MiCIlb. Y MOBH TIpaIli.

17. OcHOBHI BUIM pOOOTH MEHEIKepa.

18. Oprani3ariist Ta MpoBEACHHS Hapas 1 300piB.

[HauBinyanbHI BUIUM poOIT HE OOMEXKYIOTHCS 1 MPUUMAIOTHCS MPOMO3UITIT 00 BIOCKOHAICHHS
Kypcy (SIK JISKLIHHOT, TaK 1 MPaKTHYHOI CKJIaI0BOI).

OLITHIOBAHHS

@opMH MOTOYHOTO Ta MiACYMKOBOTO KOHTPOJIO | IToTounuit kouTpOIL — 100 Gasis

KPUTEPII OLIITHIOBAHH I PE3YJIbTATIB HABUYAHHSI

[TincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUILUTIHA BU3HAYAOTHCS K cyMma OaliB, OTPUMAHHX 37100yBa4eM MPOTATOM
ceMecTpy.

BigBinyBanHs JieKIriii:

3a BiABIAyBaHHS KOXHOI JIEKI[ii HapaxoByeThcs 2 Oanu (10 24 6amiB).

IpakTU4Hi 3aHATT:

OLiHIOIOTHCS 32 aKTUBHICTIO 3/7100yBaviB OCBITH Ha 3aHATTAX, iX BIANOBIASMH, JTOMOBIIIMHU Ta
CTYIEHEM 3aJy4eHOCTi Yy TUCKycii. MakcuManbHa cymMa CTaHOBHTH 7,6 OaiiB 3a KOkHE 3aHATTA (10 76
OaiB).

Camocriiina pooora

Hanucanns Ta 3axuct pedepary (Temaruka MOTOKYEThCSA 13 BUKJIAJadueM KypCy) Y BHIJISAL
JOTOBiIi Ta/ab0 mpe3eHTarii oiHThCs 10 10 Oaris.

3n100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIIO HUIIXOM
HAaKONMUYCHHS OaiB. MakcuMaibHa KUTBKICTh OaiiB, sIKy MOXKe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonaTkoBi 6anmu [0 TOTOYHOTO KOHTPOIO 3100yBad OCBITH MOXE OTPHUMATH, MPONIIOBIIN
HaBYaJIbHUN KypcC Yy BUIJISAI He(OpMalabHOI OCBITH 3 OTPUMAHHSM cepTU(dIKATy B MexXaxX HpeaMeTy
BUBUEHHS JUCUUIUIIHM Ta TMPOMIIOBIIM MPOLEAypy BH3HAHHS 3TifHO [lON0XeHHs Mpo BHU3HAHHS
pPE3VJILTATIB HABYAHHS, OTPUMAaHUX V HedOopMaIbHIN 0CBITI 3100yBauaMu BuIoi ocsitu JAVIT.

[IKAJIA OLNTHIOBAHHA: HAIIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkamoo ECTS

B HaLlOHAJIBHOKO Ouinka | IlosscHeHHs

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUTKOM, HEOOXiIHi
(«3apaxoBaHO») MPaKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYJIbHI 3aBlIaHHs, sIKI TepeadaveHi MPOrpaMor0 HaBYaHHS BHUKOHAHHI B
MOBHOMY 00Cs3i, BiIMIHHa poOoTa 0e3 MOMWIOK a00 3 OJHIE€I0 HE3HAYHOIO

TIOMUITKOIO.
82-89 | Jlobpe B «lyxxe no0pe» - TEOPETUYHMH 3MICT KYpCY OCBOEHHH IJIKOM, HEOOXiHI
(«3apaxoBaHO») NPaKTH4HI HABUYKK POOOTH 3 OCBOEHUM MatepiajioM B OCHOBHOMY c(hOpMOBaHi,

BCi HaBYaJbHI 3aBIaHHA, sSKi TepenOadeHi NporpaMo0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUIBIIIOCTI 3 HMX OIIHEHO YHCIOM OailiB, OMU3LKAM 10
MaKCHMAILHOTO, po0OTa 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TeOpeTHYHHIA 3MICT Kypcy OCBOEHMH LIJIKOM, NPAKTHYHI HABUYKH
poOOTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaJIbHI
3aBIAHHS, sKI mepeadadeHi MPOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS »KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBlaHb BHKOHaHI 3 T[IOMWIKaMH, po0OTa 3 JEKUIbKOMa HE3HAYHUMH
TTOMIJIKaMH, 200 3 OHIEI0 — IBOMA 3HAUHUMH TTOMUJIKAMH

64-74 | 3amoBiIBHO D «3aIOBUTGHO» - TEOPETHYHHMH 3MICT KypCy OCBOEHMH HE TIOBHICTIO, aJie



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

(«3apaxoBaHO») NPOTajiiHA HE HOCATH ICTOTHOTO XapakTepy, HEOOXilHI MPaKTUYHI HABUYUKH
poOOTH 3 OCBOEHMM MarepialoM B OCHOBHOMY C(OpPMOBaHi, OUIBIICTH
nependaveHUX MPOrpamMol0 HABYAHHS HABYAIBHUX 3aBJaHb BHKOHAHO, JCSKi 3
BHKOHAHUX 3aBJaHb, MICTSITh HIOMWJIKH, p00OTa 3 TPhOMa 3HAUHUMU MOMUIIKAMH

60-63 E «/locTaTHRO» - TEOPETHYHWIH 3MICT KypCy OCBO€HHH YacCTKOBO, AESKi
MPaKTUYHI HAaBUYKA pPoOOTH HE chOpPMOBaHI, YaCTHHA TepeaOadeHUX
MPOrpaMOI0 HABUAHHS HAaBUAJIBHHMX 3aBJaHb HE BHKOHAaHI, ab0 SKiCTh
BUKOHAHHS J€IKMX 3 HHX OLIHEHO YHUCIOM OaiiB, OJM3BKUM [0
MIHIMaJIBHOTO, p000TA, IO 3aI0BOJBHSIE MiHIMYM KPHUTEPIiB OIIHKH

35-59 | He3amoBinsHO FX «YMOBHO HE33/IOBIIFHO» TEOPETHYHHUH 3MICT KypCYy OCBOEHHH YacTKOBO,
(«He HEOOXiZHI MpakTH4YHI HaBUYKH poOOTH He c¢opmoBaHi, OiTBLIICTH
3apaxoBaHO») nmependadeHNX IMporpaM HaBYaHHS, HaBYAIBHUX 3aBAaHbh HE BUKOHAHO, a00

SKICTh IXHBOIO BHKOHAHHS OLIIHEHO 4YKCJIOM OajiB, OJM3BLKUM 0
MIHIMAIBHOTO; TPH JOJATKOBIi CaMOCTIHHIM pPOOOTI Haj MaTepiaiom
KypCy MOXKIJIMBE MIiJBHUINEHHS SKOCTI BUKOHAHHS HABYAJILHUX 3aBJaHb (3
MOJKJIMBICTIO TIOBTOPHOTO CKJIaIaHHs), poOOTa 1m0 MoTpedye qopoOKH

0-34 F «be3yMOBHO HE33JOBUTFHO» TEOPETHYHUM 3MICT KypCy HE OCBOEHO,
HEOOXiZHI TpPaKTUYHI HAaBUYKH POOOTH He cHOpPMOBaHi, BCi BHKOHaHi
HaBYAIbHI 3aBIaHHA MICTATh TpyOl MOMIJIKH, IOJATKOBAa CaMOCTiKHA
pobota Haj MaTepialoM Kypcy HE TpHUBEAE JO0 3HAYNMOTO ITiJBUIICHHS
SAKOCTI BUKOHAaHHS HaBYaJIbHMX 3aBllaHb, poOoTa, mo MoTpedye MOBHOI
nepepoOKu

IH®OPMAIIMHO- METOJUYHE 3ABE3IEYEHHA
MetoanuHe 3a0e3reueHHs:
1. PoGova nporpama HaBYaJIbHOI AUCIUILTIHY.
2. Cwua0yc HaBYAJIbHOI TUCIUTITIHU.
3. llocunanns Ha Google Classroom: Oprasi3aitis paiii MeHeJpkepa
Enextponni pecypcu 616miotexu AYIT: https:/library.duit.in.ua.

CIIMCOK PEKOMEH/IOBAHOI JIITEPATYPU
1. Kosupena O. B., Oscienko O. B. Opranizariis mpaiii MeHepkepa: HaBd. 1moci0. XapkiB: BugaBHUIITBO
IBanuenka 1. C., 2019. 203 c.
2. Ckibiupka JI. 1. Opranizanis npaui meHemxkepa. Hasu. mocionux / JI. 1. CkiGinpka. K.: Lentp
yub60Boi JiTepatypu, 2019. 360 c.
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JonarkoBa indopmaiis
HeranpHimmy iHdOpMaIi0 MIOAO METOMIB HaBYaHHSA, (OpPM OI[IHIOBAaHHS, CaMOCTIHHOL
poOOTH Ta MOBHOTO CIHCKY JIiTepaTypu HaBeneHo y PoOouiii mporpami HaBYaIbHOI TUCIMILTIHH.

MHNOJITHUKA JUCIHHAIIJITHA

Iloxo akaaemMiuHOi 100poOYeCHOCTI

JoTpumaHHs akaJeMidyHOi JOOpOYECHOCTI 3aCHOBYETHCA Ha PsAl IMOJIOKEHb Ta MPUHIIMIIB
aKaJIeMiqHO1 TOOPOYECHOCTI, IO PErJaMeHTYIOTh AISUTBHICTD 3700yBaviB BHIIOI OCBITH Ta BUKJIA/IAviB
AVYIT:

Kojaekc akaneMiuHoi JoopodecHOCTI JIepKaBHOIO YHIBEPCUTETY 1HPPACTPYKTYPH Ta TEXHOJIOTIH

ITosio)KeHHS MPO  CHCTEMY 3a0e3leueHHs akajaeMidyHol goOpouecHocti v Jlep:kaBHOMY
VHIBEPCHUTETI Ta TEXHOJIOI1HI

ITonoxxenus npo Kowiciro 3 akageMiynoi goopouecHocti v JAVIT ta Kowmiciro 3 €THKH Ta
VIPaBIIHHSA KOHQIIKTaMH y cdepl akagaeMidHoi goopouecHocti y JAYVIT

[Topymennss Konekcy axagemiunoi godpouecnocti JIVIT € cepilo3HMM MOPYIIEHHSIM, HaBITh
SIKIIIO BOHO € HCHABMUCHHM.

CnucyBaHHS Mij Yac KOHTPOJIBHUX 3aX0/1iB 3a00pOHEHI.

VYci nuceMoBI poOOTH, BUKOHAHI B €JNEKTPOHHOMY BUIIIAIl (pedepaTu), mepeBipsrOTbCS Ha
HasBHICTh MJariaty 3rigHo 3 [lofoKeHHsSM PO MOPSIOK TMepeBIpKM HaBYAIBHUX, KBaTi(iKaliiHUX,
HAYKOBO-METOANYHUX HAYKOBHMX Ta 1HIIMX poOIT HAa HAABHICTL O3HAK akajgemiyHoro miariaty v AVIT .V
BUIAQJIKaX BUSBIICHHS TMOPYIIEHHS — pearyBaHHs BiAMoBimHO 10 Kozekcy akajaemiuHoi 100povYecHOCTI
JAVIT.

oo BiaBinyBaHHA

BinBinyBaHHS 3aHATH € 000B I3KOBHM KOMIIOHEHTOM OIIIHIOBaHHS, 32 K€ HAPaXOBYIOThCS Oai.
3a 00 €KTUBHUX NMPUYHH (XBOpoOa, MIXKHAPOJHE CTAXyBAaHHS, 1HAUBIAYaIbHUM rpadik TOII0) HaBYAHHS
MoO>Ke BiI0yBaTHUCs B OH-TaiH (a00 3mimaHiif) popmi 3a MOTroKEHHSM 13 IeKaHOM (DaKyJIbTETY.

Hedopmaabna ocsira

MOonuBICTh 3apaxyBaHHS pe3yNbTaTiB He(OpMaabHOI OCBITH periaMeHTYyeThes «llomokeHHsIM
PO BU3HAHHS PE3VJLTATIB HABUYAHHS, OTPMMAHNUX V HEGOPMAIBLHIA OCBITI 3400yBadaMH BHIIOI OCBITH

JIVIT».
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